
Marks Verification-Students Achieve (Teachers) 
Before your export date, print out and sign a class section summary – all classes or marks verification sheet from Students 
Achieve. 

In the tabs at the top – Click: 

• Analyze  
• Classroom 
• Student Analysis. 

 

 

Ensure the correct term is chosen, and click Reports 

Choose the Marks Verification Summary  

Click VIEW – Then Save as PDF  

 ***REPEAT FOR THE CHARACHTERISTICS OF SUCCESSFUL LEARNERS*** 

 

A bar at the bottom will pop up – do you want to open or save? – Open or Save and Open, and when it opens, File>print and 
choose a printer (double side if desired) and print out this marks verification.  

Initial each column that is BLANK.  SIGN the copy. HAND IN to your school administrator PRIOR TO EXPORT. 



Marks Verification-Maplewood (School Admin. Or Teachers) 
After your export is complete, print out and check marks verification sheets for completeness. Programming codes are key. 

  

 

From Maplewood ConnectEd (office): Students>Print Lists>Topic Based 
Reports. Choose Classes – first in list, last in list, current term, and all 
topics. Then VIEW. 

Then you can view online and scan for empty columns – and you can save to 
PDF and save in a central location for teachers to scan online, or you can print 
and stuff the appropriate ones in each mailbox. 

Teacher side:  

Achievement reports – class button, class summary button, check current 
term, check all topics.  Uncheck one student per page. 

This either prints ONE class at a time, or the whole school (first to last). 


